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 At Kiona-Benton Elementary School we believe in serving all students in a safe and 

caring educational environment.  We strive to teach a rigorous curriculum that will foster 

academic and social excellence. Our vision is that every child will read at or above grade level 

by the end of 3
rd

 grade and that every student can think mathematically.  We feel strongly that 

our school is an important resource to parents in helping students to set and accomplish 

worthwhile goals enhancing their desire to become life-long learners. 
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Dear Parents, 
 

 We want your child to be happy and successful at school.  We believe that you play 
an important role in helping your child to achieve and succeed. 

 
 We believe that the major role of parents in school success is to continually show 
interest in and support for their children at school.  The child’s knowledge that parents are 

actively interested and supportive of the school program almost always makes for a good 
experience at school. 
 

 Please share with your child’s teacher any helpful information about your child.  This 
information can help your child’s teacher deal with any special needs your child might 

have.  We believe that communication between parents, students, and teachers is critical in 
teaching correct behavior.  Every teacher has a phone in their room. 
 

 You play a key role in your child’s success.  Please review and discuss the school 
expectations (particularly the playground rules on page 6) with your child.   

 
 Our goal is to have an environment where courtesy and kindness prevail and where 
there is respect for differences of other people, customs, and cultures.  When problems 

arise, we will work positively to find solutions.  Clearly, we will hold students accountable.  
We believe each student has the final responsibility for the consequences of his/her own 
behavior. 

 
 If your child has unacceptable behavior at school, you may be asked to help us teach 

them an alternate set of behaviors.  You may be requested to conference with us and/or 
support us in selecting appropriate consequences to modify your child’s behavior. 
        

 
 
Sincerely,    

 
 

 
Jennifer Behrends, Principal 
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ATTENDANCE 
Please call Kiona-Benton Elementary School at 588-2090 between 7:30-8:30 AM on days your child will be 

absent or tardy from school. Calling the office will help us to be sure that every child arrives safely to school. 
If you do not call and your child has been listed as absent, we will call you to verify that your child is safely at 

home and in your care. When you know, in advance, that your child will be absent from school, please notify 

the office prior to the absence as soon as possible to allow your child enough time to obtain assignments from 

his/her classroom teacher. Parents may request homework when a child is ill and at home. Phone calls 

requesting work should be received prior to 10:00 a.m. and the books/materials should be picked up in the 

ES Office after 3:30p.m.that afternoon.   
 

When a child must be released during a school day, because of illness or an appointment, parents must 

come into the Primary Office to sign their child out of school.  The child will be called to meet the parent 

in the ES Office when the parent arrives. Please DO NOT pick your child up directly from the playground 

during school hours. 
 

TARDIES 

When your child is tardy to school, please do the following: If arriving to school before 8:00 a.m. your child 

should go straight to the classroom. If arriving after 8:00 a.m. your child must check in through the Office 

and will then be sent to class. Please remember that your child must be excused by a note from a parent 

or a phone call to the ES Office.  
 

NON-PARTICIPATION IN P.E. 

In the event that a child must be excused from P.E. classes, a written note from parents, indicating the 

reasons for and length of non-participation, must be received and kept on file in the ES Office, given to your 

child’s appropriate classroom teacher, and should be given to the P.E. Teacher. After 3 days out of P.E., a 
note from your child’s physician, stating the reason for continual non-participation in P.E., must be given to 

the ES Office and the P.E. teacher.  The doctor may FAX the note to the Primary Office at FAX # 509-588-

2729. 

 

AFTER SCHOOL ARRANGEMENTS 

Parents must request changes for students’ after school plans in writing or by calling the office. A blue note 
will be given to the classroom teacher by the Office.  Please discourage your child from calling home while 

at school, except in emergency situations. 

 

Student learning increases when attendance in school is regular and punctual. Thank you for your 

cooperation in insisting that your child attends every school day. 
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HALLWAY EXPECTATIONS 

The following are rules for all school hallways: 
1. Our expectation is that all students will walk down the hall at all times. 

2. Students must have a hall pass to be in the halls during class instruction time except when 

accompanied by an adult. 

3. Students are expected to be quiet and considerate of other classes while in the hall. 

4. If a student chooses not to follow these expectations, they are choosing step 1. (see page 8) 

 
BATHROOM EXPECTATIONS 

Students must have a bathroom pass to walk to the bathroom. Students should use the facilities, flush 

toilets, wash hands, throw towels in waste can and quickly return to their classroom.  Students are not to 

visit, play, write on the walls or fight in bathrooms.   Students misbehaving in the bathrooms will be subject 

to disciplinary action. 
 

ANIMALS AT SCHOOL 

 

1. No baby chicks or ducks are to be brought to school 

2. No reptiles are to be brought or kept at school (snakes, lizards, turtles, etc.).  Exceptions may be 

made if a secure physical barrier is provided and approved by the principal. 

3. Parrots, parakeets, budgies, and cockatiels may be housed at school if they are treated at least 45 

days before coming prophylactically for psittacosis.  Birds are not allowed to fly free in a classroom. 

4. Dogs and cats brought onto campus must have a health certificate signed by a veterinarian and 

should have an appropriate collar/harness and leash.  No animals should be allowed to roam 

unrestrained.  They may remain in a portable kennel however.   

5. Animals over 20 pounds are not to be brought into the school building for sharing.  Students may 

share these animals if the above guidelines are followed and the class is taken outside (preferably on 

the south side of the portables) to see them. 

6. Cages housing animals kept in a classroom need to be kept clean.  Children should not be allowed to 

clean up any form of animal waste. 
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PLAYGROUND EXPECTATIONS 

The rules listed below will be followed on all playgrounds: 
 

1. Baseball diamonds may be used only for kickball games.  Baseball/softball games and 

the use of bats will be restricted to individual classrooms or Physical Education classes.  

Students are not to climb on backstop/batting cage.   

 

2. Students are not to bring toys, (cars, balls, trading cards, etc.), electronic games, 
CD or MP3 Players to school.  The school is not responsible for items that are lost or 

stolen.  Items may be taken if they cause a disruption.  (Students who bring cell phones 

to school are to leave them turned off in their backpack until after school.)  Phone calls 

can be made in the child’s classroom or the office. 

 
3. Bikes, skateboards, scooters, and roller blades may not be used on school property. 

Bikes must be WALKED on school property on the way to bike racks.  Bikes, scooters 

and skateboards must be parked in the bike rack, with a lock, during school hours.  

Bikes without locks have been stolen.  The school is not responsible for theft of items 

brought onto the playground.  

 
4. Swings are to be used by one student at a time in a correct sitting position.  Students 

are to take turns on the swings by taking no more than 20 swings if other students are 

waiting.  No one should push or go under another student sitting on a swing.  Students 

may not jump out of swings.   

 
5. Sliding should be done only from a sitting position, feet first.  Students are to stay off 

the slide when the slide is being used by another student.  The stairs should be used 

for climbing in an upward direction only.  No objects are to be thrown onto the slide.   

 

6. Guns and knives and any object that can be used as a weapon, may not be carried onto 

school property.  The Sheriff’s Department will be contacted if a weapon is brought to 
school and the student will be expelled from school. Toy weapons are also not allowed 

on school property at any time. 

  

7.      Students may only bounce balls on the ball wall or on the blacktop area.  

 
8. Snowballs are not to be thrown at school.   

 

9. One finger touch football or tag will only be played in open areas.  No other form  of 

football may be played on the Elementary playground. 

 

10. Soccer may only be played east of the Big Toy.  No more than 2 soccer balls may be 
used on one playing field at a time. 

 

11. Kicking, biting, hitting, pushing, or swearing on the playground will result in 

disciplinary action. 

 
12. Students should remain in designated play areas that are supervised. Ramps, railings, 

stairways, portable porches and the area behind the portables are not play areas.  

Students are not to run on blacktop and cement areas. 

 

13. Jump ropes are for jumping games only; they are not to be placed around any part of 

the body.  Jump rope on blacktop only so that a safe environment can be provided. 
  

14. Students are not to run in the bark-covered playground equipment areas. 
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15. Students are to use playground equipment as they are designed: no walking, sitting, or 

standing on top of toys, or jumping from one toy to another. 
 

16. No food or drink allowed on the playground. 

 

Students who do not follow the playground expectations are choosing to spend time on step. (see page 8) 
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CONSEQUENCES FOR INAPROPRIATE BEHAVIOR: 

The elementary school has adopted the character program, Make Your Day 
 

OUR RULE: 

No one has the right to interfere with the learning, safety, or well being of others.  Do what is expected 

and do it the best that you can. 

  

EXPECTATIONS: 
The rule and expectations summarize the philosophy of the Make Your Day Program at Kiona-Benton 

Elementary School.  The model is based upon the belief that every person within our school environment has 

the right to learn and feel safe without interference from others.  Children, teachers and parents can expect a 

school climate that fosters learning. 

 
COMPONENTS: 

 

1. EARNING POINTS 

 Purpose of earning points is to reward positive/appropriate behavior 

 Points are earned, not taken away 

 Teachers designate time periods when students assess their performance both academically and 
behaviorally by assigning themselves points 

 

2. SHARING CONCERNS: 

 Fellow students and the teachers have an opportunity to give feedback, if appropriate. 

 A concern is expressed when another student has directly “interfered with the learning, safety or well-

being” of others. 
 

3. STEPS: 

 Steps are “time-outs” for students to reflect on their choice and how that choice of behavior 
interfered with the learning, safety or well being of others. Steps are not punishment. 

 

 STEP 1: 
o Student is privately given permission by an adult to go to Step 1. 
o Student moves to a seat facing away from the current activity. 

o After no more than 5 minutes, student is privately asked to state the behavior they chose that 

got them to Step 1. 

o If the student takes responsibility for the behavior and does not need more time, the student 

returns to the activity. 

 STEP 2: 
o Student is given permission to move to Step 2 when they are not doing what is expected at Step  

 STEP 3: 
o Student is given permission to move to Step 3 when they are not doing what is expected Step  

 Step 4: 
o A student chooses to go to Step 4 due to inappropriate behavior on Step 3 OR, due to 

automatic self-placement on step 4 for choosing such behaviors as: 

o Profanity directed at another person 

o Physically dangerous behavior 

o Does not come to a staff member when requested 
o Does not or falsely identifies self to staff member 

o Other  

 When choosing Step 4 a student is requesting that a parent be called to school for a Step 4 
conference.  Until the parent or guardian arrives, the student waits in a “buddy room”.  The 

“buddy room” is a classroom. 

 STEP 5: 
o A student chooses Step 5 for: 

o Misbehavior while waiting in the Buddy Room. 
o Serious infractions outlined in the Kiona-Benton District Code of Conduct. 

o A step 5 will result in a suspension which is decided by the administration. 
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4. MAKING YOUR DAY: 

 When students choose to do what is expected and do it the best they can, they have the opportunity, 
several times during the day, to award themselves points. 

 

5. NOT MAKING YOUR DAY:   

o A student does not make their day if they do not earn a pre-determined number of points. 

o Student takes home a form to describe what occurred. 

o The form provides parents the opportunity to discuss with their child the behaviors they chose 

that caused them to not make their day and then discuss alternative strategies or methods of 
correcting those behaviors. 

o The school does not expect parents to administer a consequence. 

o Mistakes, both behavioral and academic, are simply a learning opportunity. 

o Parents sign the form and student returns it the following day. 

  
Every student has the right to learn in a safe environment 

 

All Members of our school community are given: 

o The opportunity to do what is expected and do it the best they can. 

o The opportunity to learn in a positive caring environment. 

o The opportunity to make choices. 
o The opportunity to reflect and self-correct. 

o The opportunity to learn in a physically and emotionally safe environment. 

o The opportunity to make their day. 

  

Resources for Parents: 

www.makeyourdayparents.com 
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This is the “step 1” form that students may receive in common areas such as hallways, MPR, 

bathrooms or the playground when they do not follow expectations.  One copy goes to the classroom 

teacher (to be used during points) and another copy is kept with Mr. Perry, Dean of Students, in the 
office.  These forms do not come home. 

 

 

 
KIBE ELEMENTARY SCHOOL 

     REPORT TO TEACHER 

STEP 1, 2 & 3 
 

________________________________________     _________________________ 

Student Name     Teacher 
 

___________________ _____________ ______________________ 

Date   Time  Location 
 

Step 1 explanation: 
 

___ On campus prior to school hours        ___ No Loitering/Gathering  

___ Inappropriate behavior in the cafeteria        ___ Not obeying supervisor 
___ Inappropriate behavior in the hallways  ___ No hallway pass 

___ Improper use of bathrooms   ___ Gathering in doorway 

___ Inappropriate behavior on the playground ___ PDA 
___ Inappropriate behavior in bus area  ___ Rough Play 

___ Unsafe behavior to/from school  ___ Unsafe/Dangerous Play 

___ Improper use of equipment / property  ___ Walk on Rt. Side Hall 
___ Not playing in designated area ___ Inappropriate language (swearing) 

 

Other explanation ____________________________________________________ 
 

___________________________________________________________________ 

 
Student was also on Step(s) 2  3 (circle those that apply) 

 

Explain ____________________________________________________________ 
 

___________________________________________________________________ 

 
 

 

 
Staff member signature ______________________________________________ 
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This is the “step 4 form” that students may receive for not following expectations.  They can earn step 

4 by the behaviors listed on the form and also by “escalating” through the steps.  That is, when on 

step one, the student does not follow expectations, and then goes to step two and so on.  These forms 
are sent to the office with the child, and the child calls home to request a conference.  A copy of this 

form is kept with the teacher and the office. 

 

 
                  KiBe Elementary School 

                 Make Your Day 

             “Social Responsibility Program” 
 

               STEP 4/5 Conference Referral – Send to office with student being referred. 
 

Student:                                                                           Date: 

Referred by: 

Location Step 4 Chosen: 

Reason: 

 Escalating STEP 4 – Explanation: 

 

            STEP1:  ___________________________________________________ 

             

            STEP 2:  __________________________________________________ 

 

            STEP 3:  __________________________________________________ 

 

 Automatic STEP 4:  (Check all that apply): 

 

 Profanity Directed at Another Person 

 Physically Dangerous Behavior 

 Does Not Come to a Staff Member When Requested 

 Does Not or Falsely Identifies Self to Staff Member 

 Other: 

 

This incident: 

 Was witnessed by adult referring 

 Was admitted to by student 

Buddy Room Location:  ____________________________________________ 

Parent/Guardian/Emergency Contact Made: 

Time Called:  ___________________  Time Coming:  ____________________ 

Left Message:  ____________________________________________________ 

 

Conference Results: 

Parent came in for conference at (Time/Date): ___________________________ 

 

_____  Student returned to class          _____  Parent chose to take child home 

Administrative Action / Comments: 

 

 STEP 5 – Date Returning:  ___________________________________ 

Comments: 
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KiBe Elementary School 
“SCHOOL-HOME COMMUNICATION” 

  

Making Your Day means that your child has been responsible for coming to school ready to learn.   

Specific responsibilities that have been followed through on include: 

 

1. Being prepared with materials for class. 

a. Pencils, texts, notebooks, etc. 

2. Behaving as expected in the classroom, in the cafeteria, on the playground, and on campus. 

3. Being actively involved in learning. 

a. Tuned into lesson being presented. 

b. Keeps attention directed to the task on hand 

c. Listening. 

d. Following through on work. 

e. Participating in appropriate activities in class. 

4. Putting forth maximum effort according to each individual's learning style. 

5. Choosing appropriate methods for solving peer interaction problems such as: 

a. Reporting to teacher on playground or in the classroom. 

b. Walking away. 

c. Talking the situation through.  

6. Acknowledging impact of their actions on others. 

7. Accepting and giving constructive suggestions in a helpful way. 

This is a celebration that your child took responsibility today when he/she had difficulty following school 

expectations.  Your child has identified some behaviors that kept him/her from their best learning.  

Consequences at home are not expected.  What would be most helpful for your child is that you take the time 

to discuss these items with your child and, together, develop a plan that will help them reach their potential.   

 

Thank you. 

 

Name __________________________________________   Date ___________________ 

 

I had difficulty with the following: 

 

 Talking Out Keeping my hands and feet to myself  

 Doing my best work Following classroom expectations  

 Following line expectations Following school dress code  

 Following lunch time expectations Following bus expectations  

 Doing my class work Following expectations going to and from school  

 Other: 

 

 

 

 

 

 

 

Please sign this note, and I will return it to my teacher on the next school day.  

 

____________________________________   ____________________________________ 

                    My Signature        My Parent’s Signature 
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The “school-home communication” form is sent home with students who do not earn enough points to make 

their day.  If you receive a form, please review it with your child, sign it, and return to school the next day.  

Again, we are NOT expecting consequences to be done at home for this, since students have received 
consequences at school.  Thank you for your support. 

Prohibition of Harassment, Intimidation and Bullying 

The District is committed to a safe and civil educational environment for all students, employees, volunteers 

and patrons, free from harassment, intimidation or bullying. “Harassment, intimidation or bullying” means any 

intentional written, verbal, or physical act, including but not limited to one shown to be motivated by any 

characteristic in RCW 9A.36.080(3), (race, color, religion, ancestry, national origin, gender, sexual orientation 

or mental or physical disability), or other distinguishing characteristics, when the intentional written, verbal, or 

physical act: 

 Physically harms a student or damages the student’s property; or  

 Has the effect of substantially interfering with a student’s education; or  

 Is so severe, persistent, or pervasive that it creates an intimidating or threatening educational environment; or  

 Has the effect of substantially disrupting the orderly operation of the school.  

Nothing in this section requires the affected student to actually possess a characteristic that is a basis for the 

harassment, intimidation, or bullying. “Other distinguishing characteristics” can include but are not limited to: 

physical appearance, clothing or other apparel, socioeconomic status, gender identity, and marital status. 

Harassment, intimidation or bullying can take many forms including: slurs, rumors, jokes, innuendos, 

demeaning comments, drawings, cartoons, pranks, gestures, physical attacks, threats, or other written, oral or 

physical actions. “Intentional acts” refers to the individual’s choice to engage in the act rather than the ultimate 

impact of the action(s). 

This policy is not intended to prohibit expression of religious, philosophical, or political views, provided that 

the expression does not substantially disrupt the educational environment. Many behaviors that do not rise to 

the level of harassment, intimidation or bullying may still be prohibited by other district policies or building, 

classroom, or program rules. 

This policy is a component of the district’s responsibility to create and maintain a safe, civil, respectful and 

inclusive learning community and is to be implemented in conjunction with comprehensive training of staff and 

volunteers, including the education of students in partnership with families and the community. The policy is to 

be implemented in conjunction with the Comprehensive Safe Schools Plan that includes prevention, 

intervention, crisis response, recovery, and annual review. Employees, in particular, are expected to support the 

dignity and safety of all members of the school community. 

Depending upon the frequency and severity of the conduct, intervention, counseling, correction, discipline 

and/or referral to law enforcement will be used to remediate the impact on the victim and the climate and 

change the behavior of the perpetrator. This includes appropriate intervention, restoration of a positive climate, 

and support for victims and others impacted by the violation. False reports or retaliation for harassment, 

intimidation or bullying also constitute violations of this policy. 

The superintendent is authorized to direct the development and implementation of procedures addressing the 

elements of this policy, consistent with the complaint and investigation components of procedure 6590, Sexual 

Harassment. 
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Regulation of Dangerous Weapons on School Premises 

It is a violation of district policy and state law for any person to carry a firearm or dangerous weapon on school 

premises, school-provided transportation or areas of other facilities being used exclusively for school activities. 

The superintendent is directed to see that all school facilities post “Gun-Free Zone” signs, and that all violations 

of this policy and RCW 9.41.280 are reported annually to the superintendent of Public Instruction. 

The following persons may carry firearms into school buildings, as necessary, although students engaged in 

these activities are restricted to the possession of rifles on school premises: 

A. Persons engaged in military, law enforcement, or school district security activities;  
B. Persons involved in a school authorized convention, showing, demonstration, lecture or firearm safety course;  
C. Persons competing in school authorized firearm or air gun competitions; and  
D. Any federal, state or local law enforcement officer.  

The following persons over eighteen years of age and not enrolled as students may have firearms in their 

possession on school property outside of school buildings: 

A. Persons with concealed weapons permits issued pursuant to RCW 9.41.070 who are picking up or dropping off students; and  
B. Persons conducting legitimate business at the school and in lawful possession of a firearm or dangerous weapon if the 

weapon is secured within an attended vehicle, is unloaded and secured in a vehicle, or is concealed from view in a locked, 
unattended vehicle.  

Persons may bring dangerous weapons, other than firearms, onto school premises if the weapons are lawfully 

within the person’s possession and are to be used in a school-authorized martial arts class. 

Persons over eighteen years of age and persons between fourteen and eighteen years of age with written 

parental or guardian permission may possess personal protection spray devices on school property. No one 

under eighteen years of age may deliver such devices, nor may anyone eighteen years or older deliver a spray 

device to anyone under fourteen or to anyone between fourteen and eighteen who does not have parental 

permission. 

Personal protection spray devices may not be used other than in self-defense as defined by state law. 

Possession, transmission or use of personal protection spray devices under any other circumstances is a 

violation of district policy. 

School officials shall notify the appropriate law enforcement agency of known or suspected violations of this 

policy. Students who violate this policy shall be subject to discipline, including a one-year expulsion for a 

violation involving a firearm. 

Cross References: Board Policy 3240 Student Conduct 

 
Board Policy 3241 Corrective Actions or Punishment  

Legal References: RCW 9.41.280 Dangerous weapons on school grounds 

 
RCW 9A.16.020 Use of force – when lawful 

 
RCW 9.91.160 Personal Protection Spray devices 

 
RCW 28A.600.420 Firearms on school premises, transportation, or facilities – Penalty – Exemptions 

 
 
 

 

 

 

http://apps.leg.wa.gov/RCW/default.aspx?cite=9.41.280
http://apps.leg.wa.gov/RCW/default.aspx?cite=9A.16.020
http://apps.leg.wa.gov/RCW/default.aspx?cite=9.91.160
http://apps.leg.wa.gov/RCW/default.aspx?cite=28A.600.420
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Tobacco Use on School Property 

The board of directors recognizes that to protect students from exposure to the addictive substance of nicotine, 

employees and officers of the school district, and all members of the community, have an obligation as role 

models to refrain from tobacco use on school property. 

Smoking or any other use of tobacco products shall be prohibited on school district property. This shall include 

all district buildings, grounds and district-owned vehicles. 

Notices advising district employees and patrons of this policy shall be posted in appropriate locations in all 

district buildings and at other district facilities as determined by the superintendent. Employee and student 

handbooks shall include notice that using tobacco on school property is prohibited. Employees and students are 

subject to discipline for violations of this policy, and school district employees are responsible for the 

enforcement of the policy. 

Cross References: Board Policy 3200 Student Rights and Responsibilities 

 
Board Policy 3241 Classroom Management, Corrective Actions or Punishments 

 
Board Policy 5280 Termination of Employment 

Legal References: RCW 28A.210.310 Prohibition on use of tobacco products on school property 

 
RCW 70.155.080 Purchasing, obtaining or possessing tobacco by Minors – Civil infraction 

 

 

 

 
 

 

 

 

 
 

 

 

 

 

 
 

 

 

 

 

 
 

 

 

 

 
 

 

 

 

 

 
 

 

http://apps.leg.wa.gov/RCW/default.aspx?cite=28A.210.310
http://apps.leg.wa.gov/RCW/default.aspx?cite=70.155.080
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POSITIVE CONSEQUENCES FOR APPROPRIATE BEHAVIOR:  If a student chooses to accept his or her 

responsibilities, the school will acknowledge this.  Teachers will provide for positive reinforcement for 

appropriate behavior in the following ways: 
 

1. Each teacher develops a plan to reward his/her class for appropriate, positive, on-task behavior.  

Students may earn marbles for the class jar, a popcorn break, a pick from a treasure box, etc. 

2. TRAIT OF THE MONTH for exemplary behavior. 

3. Students are sent to the Principal’s Office to share good effort work. 

4. All students have the opportunity during each day to earn points to Make Their Day 
 

EMERGENCY PROCEDURES 

Please instruct your child to notify his/her teacher any time he/she sustains a major or minor injury.  An 

accident report form is required and will be filled out by the supervising teacher or educational assistant after 

an accident in which the student might have incurred an injury. 
 

Parents will be notified of accidents occurring as soon as possible. 

 

Please be sure your child has a complete and accurate EMERGENCY CARD on file in the School Office.  This 

gives the school necessary information for dealing with the accident according to your wishes.  If during the 

school year, the phone numbers and/or information change, call us to update your child’s emergency card.  
In case of emergency, we must have current information to be able to contact you during the school day. 

 

EMERGENCY RELEASE 

Emergency situations may arise which would require early dismissal of students from school.  It is important 

to establish alternative plans in the event that you are not home at the time of dismissal.  If you do not wish 
your child sent home, this information must be on file in the Office. 

 

 

 

CONFERENCES AND REPORT CARDS 

Student progress, both academic and social, will be reported to parents every 9-weeks, on a progress report or 
report card.  Parent Conferences will be scheduled in the Fall and Spring.   

 

Additional conferences in the interest of your children are always welcome.  Appointments for a conference 

should be arranged directly between the teacher and parent by calling the office (588-2090).  Giving teachers 

as much advance notice as possible for a conference allows the teacher an opportunity to gather the 
necessary information to make the conference more profitable for all.  Parents are asked to check in at the 

Primary Office before visiting a classroom. 

 

  

STUDENT DRESS CODE FOR KIONA-BENTON ELEMENTARY SCHOOL 

Kiona-Benton Elementary School looks upon the dress code as a key component of the educational process. 
Students are expected to dress within the district dress code.  Dressing in the elementary school provides 

training for dressing correctly in the intermediate and middle school level. 

 

Students are allowed to wear the clothing of their choice as long as it does not cause unsafe conditions or 

hinder the educational process.  Students who willingly choose to dress inappropriately will be asked to 
change.  If they do not have other clothes to change into they may be provided with clothing 

from the school.  Otherwise, arrangements must be made for students to go home or for 

parents to bring clothes to school. 

 

The following articles of clothing are not acceptable and may not be worn on campus during 

the school day.  The following is a brief overview: 
 

 Any article of clothing that becomes identified as gang-related. 

 Clothing with drug/alcohol or tobacco logos. 

 Dangling chains of any kind.  

 Revealing clothing (includes bare midriff and/or spaghetti-strapped tops) 
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 Head covering: hats, bandanas, scarves, beanies, etc. Appropriate head coverings would be plastic 
head bands, elastic head bands not to exceed 3 inches in width. Any head covering deemed as gang 

related will be removed. 

 Shoes that don’t promote safe conditions (such as flip flops)  

 Adults at school are asked to follow the same dress code while on the school campus.  
 

TELEPHONE USE 
Academic learning time is not to be interrupted to call a student out of class for a phone call or message, 

unless it is an emergency.  A parent must talk with a secretary to arrange for an alternative place for your 

child to go after school.  All bus notes and messages are delivered to students in the classroom by 2:00 p.m. 

daily. 

 
Students can NOT use a cell phone during the day.  If a child brings a cell phone to school, it is to stay in 

his/her backpack during the day.  If a child needs to use the phone, he/she can use one in their classroom or 

in the office. 

 

 

VISITING A CLASSROOM 
Parents are welcome to visit their child’s classes occasionally as long as they schedule ahead.  Please 

schedule with the teacher at least 24 hours in advance. Call or email your child's teacher to arrange a visit, or 

call the office at 588-2090. 

 

VOLUNTEERS 
Be an active part of our team!  We welcome your assistance in the classroom.  Please contact your child’s 

teacher to discuss the type of assistance you prefer to provide.  Field trips and parties are events that may 

need extra help.  We appreciate and ENCOURAGE the many services volunteers provide.  Washington State 

Law requires that every volunteer who works in the classroom complete a Washington State Background 

Check.  You may begin volunteering within 24 hours after you have completed this form.  Contact the 

Elementary Office for information about this.  Please sign in at our Primary Office, so that we know where you 
are in case of an emergency or phone message.  Before you can volunteer, please pick up and read the 

Volunteer Handbook.  Then sign the form in the back and turn it in at the elementary office.  Thank 

you for continuing to enhance our educational goals with your volunteer hours.  You are our partners in 

educating our community’s future - our Kiona-Benton City children! 

 
 

 

 

 

 

 
 

 

 

FIELD TRIPS 

Field trips are a fun and memorable activity for our students and staff.  The classroom teacher will notify the 
parents of the up-coming field trip.  In order for a student to participate in any field trip a signed parent/ 

guardian permission slip is required.  On the day of the field trip if the signed permission slip has not been 

returned to the teacher, the student will not attend the field trip.  Parent volunteers are always welcome 

provided space is available.  A student can be excluded from participation in field trips as a consequence 

of poor behavior including but not limited to:  truancy, defiance or dangerous behavior.  

 
LICE POLICY 

Occasionally a student is discovered with head lice.  The parent is notified to pick up their child.  Instructions 

for clean-up are given.  The student may not re-enter school until ALL lice and nits are removed, and 

the child passes the Primary office head check. 

 
This procedure is essential to protect all children.  Thank you for your cooperation in this important matter. 
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LOST AND FOUND 

Elementary children frequently misplace clothing or items brought to school.  A “LOST AND FOUND” 
collection is kept in the hallway outside the Primary Office.  Parents and students are welcome to check the 

collection anytime.  Let the school know if you are missing something; we will help to locate the lost article. 

 

MEDICATIONS AT SCHOOL 

Washington State Law is very specific regarding the administration of medications to students while at school: 

 
Before a medication can be given at school, a special Medication Administration form must be completed and 

signed by both the prescribing medical practitioner and a parent. This form is required for over-the-counter 

medications as well as prescriptions and can be obtained from many medical facilities or the school office. 

All medications must be brought to and from school by an adult and stored in the office. They must be in the 

original container with the label matching the information on the Medication Administration form. Be sure to 

ask the pharmacy for an extra “school bottle” when having a prescription filled. Only designated staff that has 
been trained to do so can administer medications to students. 
 

FOOD SERVICES 

Breakfast and Lunch programs are available to students at Ki-Be.  Free or reduced prices are available to 

eligible families.  Application forms are available in the Primary Office.  Applications may take up to ten days 
to process, so please send lunch money with your child until your application has been approved. 

 

Breakfast is served between 7:30-7:55 a.m. in the Multi-Purpose Room.  Food may not be taken out of the 

Multi-Purpose room before the bell. 

 

Breakfast, lunch and milk purchases should be made before school in the Multipurpose Room.  It is 
important that students pay at this time so that it does not take time from the serving of lunches.  If your 

child is tardy to school, they may pay at the “Food Service Office” across from the Multi-Purpose Room before 

9:30.  To keep the lunch line moving swiftly, cash will not be taken during meal service.  You can also pay on-

line by visiting our website at www.kibesd.org and utilizing “mealtime online”. 

 
Children may “charge” up to 5 meals.  After that they will receive a courtesy meal (sandwich and milk). 

 

Please ensure your child’s meals are paid for in advance. 

 

All students must eat lunch on the school campus, unless they check out of the office by an adult who has 

permission to do so. 
 

 

 

 

 
 

 

 

 

 

 
 

 

 

 

 
 

 

 

 

 

 
 

http://www.kibesd.org/
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PROGRAM SPECIALISTS/SPECIAL PROGRAMS 
The following program specialists serve students at Kiona-Benton Elementary School. 

 

 Communication Disorder Specialist for speech, language, and hearing therapy services 

 Psychologist for student assessment services  

 Occupational Therapist 
 

 

A variety of special programs focus on the unique needs of students.  For additional information about these 

programs please contact the elementary office: 
 

 Highly Capable Program 

 Migrant/Bi-Lingual Programs 

 Special Education Program 

 Reading and math interventions 
 

 

If there are any questions regarding above programs/services, please contact either the Elementary Office at 

588-2090 or the Special Services Office at 588-2021. 

 
 

BUS RULES AND REGULATIONS 

 

School Bus Discipline Policy 

 All students attending the Kiona-Benton Schools and meeting the eligibility requirements for bus 

transportation prescribed by the district are entitled to use the transportation facilities of the district so long 
as their conduct is not detrimental to the safety and welfare of others or to the safe operation of the school 

bus.  Rules for passenger conduct on school buses will be published annually and will be made available to 

each student at the beginning of each school year.  These rules will also be posted in each bus.  If suspension 

is warranted the procedures relating to suspension as adopted by the board shall 

be followed.  If you have any questions regarding these rules or procedures you may 
contact the bus supervisor at 588-2010. 

  

Passenger conduct on school buses (rules and procedures) 

 

1. Passenger Conduct - Passengers shall refrain from: 

 a. Excessive noise and activities. 
 b. Harassment of bus driver. 

 c. Fighting or abusive body contact (i.e., slapping, hitting, poking,  

  shoving, tripping, pulling hair, etc.) on the bus, at the bus stop, 

  or when loading or unloading the bus. 

 d. Using unauthorized exits such as, emergency doors or windows. 
 e. Using vulgar or profane language or obscene gestures. 

 f. Disrespect, verbal or physical abuse of the bus driver or other 

  passengers. 

 g. Failing to obey driver. 

h. Damaging or defacing bus (parents of pupils damaging school buses will  be responsible for 

proper reimbursement to the school district.) 
 i. Littering of any kind. 

 j. Eating or drinking on the bus. 

 k. Sitting in the drivers seat or being to the immediate left or 

  right of the driver. 

 l. Other actions which create disturbances or are detrimental to 

  safe riding. 
 m. Chewing tobacco. 

 n. Portable radios are not permitted unless used with headphones. The    

 school bus radio may be operated at the driver’s discretion. 
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 o. No pupil shall open a window on the school bus without first getting    

 permission from the school bus driver. 

  
2. Unacceptable hazards that may cause injury - Passengers shall refrain from: 

 a. Using other than emergency exit procedures as established by the emergency exit drills in the 

            event of an emergency. 

b. Unauthorized opening, closing, or tampering of any kind with doors, windows, emergency exits,   

            or emergency equipment. 

 c. Pupils are to remain seated while the bus is in motion and are not to get on or off the bus until 
           the bus has come to a full stop. 

 d. No pupil shall at any time extend his head, hands, or arms out of the windows, whether the  

  school bus is in motion or standing still. 

 e. Each pupil must see that his arms, legs and personal belongings are kept out of the aisles. 

 f. Lighting matches smoking, or using any type of flame or sparking device on the bus. 
 g. Throwing objects in, out of, or at the bus. 

h. Transporting live animals, reptiles, or insects except for seeing-eye dogs.     

i. Transporting firearms or heavy, sharp, bulky, and/or other articles that may be hazardous to 

other passengers, (i.e., glass, large radios, toys), particularly in the event of an accident or an 

emergency stop.  Large class projects may be transported if they fit in the luggage compartment 

and don’t present a hazard. 
j. Balloons or perfume anywhere on bus 

 

3. Passengers shall maintain safe bus stop procedures.  Pupils must leave the bus  in an orderly manner.  

They must not cross the highway until given consent by the school bus driver.  When boarding or 

leaving the bus, the students should be in view of driver at all times.  Pupils must cross the highway 
only in front of the bus and never behind it. 

 Passengers must refrain from: 

a. Indulging in any improper bus stop procedures (i.e. not lining up, throwing rocks, playing in   

the street, damaging property at the bus stops, rushing the bus before it stops, etc. . . ). 

 b. Using other than the regularly designated bus stop without school permission. 

 c. Other actions which create disturbances or are detrimental to others. 
 d. Pupils should leave home early enough to arrive at the bus stop 

5 min. before the bus is due.  Pupils are not to run errands between the bus stop and their 

home. 

e. Pupils who have to walk some distance along the highway to the bus loading zone, where 

practicable, must walk on the left-hand side facing  on-coming traffic.  This will also apply to 
pupils leaving the bus loading zone in the evening. 

 

4. WAC 392-145-045 Emergency Drills.  (1) Emergency drills conducted pursuant to WAC 392-145-040 

shall: 

 a. Make allowance for individual differences in exiting the emergency door. 

b. Provide instruction to helpers that they should offer a helping hand palm up and avoid 
grasping a student’s hand or arm. 

c. Be timed to assure that procedures provide for an orderly and expedient exiting from the 

vehicle. 

 

  RULES FOR STUDENTS RIDING SCHOOL BUSES 
1. The bus driver has the final authority and responsibility for the behavior of students on a bus.  

However, when a teacher, coach, or other certified staff member is assigned to accompany students on 

a bus, such person shall be primarily responsible for the behavior of students in their charge.   

 (WAC 392-145-015).  However, the driver shall have the final say. 

 

2. Items that are large, heavy, breakable, containing flammables, or  that could otherwise adversely affect 
the safety of the bus and passengers shall not be transported in the passenger area of any school bus.  

Examples:  musical instruments, sticks, breakable containers.  Pop bottles, glass jars, etc. are not 

allowed at all.  (WAC 35-145-015). 
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SUSPENSION OF BUS RIDING ENTITLEMENT/PROCEDURES  

 

When in the judgment of the driver, suspension is warranted in accordance with District Policy, the following 
procedure will be followed: 

 

1. Suspension may begin the day after the misconduct occurred.  In  other words, the student 

transported to school, must be returned to his/her regular stop.     

 

2. The bus driver must complete the conduct form and phone the parents upon returning to the 
transportation department. 

 

3. The bus driver will present the original copy of this report to the transportation supervisor for 

discussion and decision on punishment. 

 
4. The transportation department will mail copies to the student’s parent, school, and bus driver. 

 

2nd Report: 

   Follow above procedure 

   5 day suspension 

  3rd Report: 
   Follow previous procedure 

   30 day suspension 

   Parent conference if necessary 

  4th Report: 

   Follow previous procedure 
   30 day or rest of school year suspension 

   Parent conference if necessary 

***Transportation Personnel reserve the right to add to, or modify discipline based on the severity of the 

incident or offense*** 


